
 
 

 
 
 

DIRECTOR OF HUMAN RESOURCES 
 

ABOUT THE THEODORE ROOSEVELT PRESIDENTIAL LIBRARY FOUNDATION 
“Believe you can, and you’re halfway there.” -Theodore Roosevelt 

Since 2014, the Theodore Roosevelt Presidential Library Foundation (TRPLF) has been planning and building a new, 
ambitious kind of presidential library and museum. Other presidential libraries tell the story of a single individual, but 
the Theodore Roosevelt Presidential Library (TRPL) – being built more than a century after T.R.’s death – will do more 
than preserve history. The TRPL will be a people’s library, bringing Roosevelt’s values and relentless spirit to life at a 
critical time in our nation and world, while simultaneously championing the stories of all who “dare greatly, think 
boldly, care deeply, and live passionately.” 

The library is currently being constructed in Medora, North Dakota, with a milestone planned for July 4, 2026 – America’s 
250th anniversary. Participants at the TRPL will learn from – not just about – Roosevelt’s story, being transformed in 
the same stunning Badlands that served as the fulcrum in T.R.’s incredible life story. 

Guided by the pillar principles of leadership, citizenship, and conservation, the Foundation has partnered with innovative 
partners – like the award-winning architecture firm, Snøhetta, the exhibition and media design company, Local Projects, 
and the best-in-class story crafters, the Future of Storytelling – to build an institution like no other. With plans to be 
the most sustainable presidential library and campus ever, a revolutionary approach to interpretive design, and 
programming that will spread the library’s message into neighboring Theodore Roosevelt National Park and beyond 
across the globe, the opportunity to join a talented team in building and opening this institution is truly unique. 
 
JOB POSTING – DIRECTOR OF HUMAN RESOURCES (BISMARCK, NORTH DAKOTA) 
TRPLF is currently accepting applications for a Director of Human Resources (Director of HR) to support the TRPLF 
organization and team.  The Director of HR will plan, lead, direct, develop, and coordinate the policies, activities, and 
staff of the Human Resources (HR) department, ensuring legal compliance and implementation of the organization’s 
mission and talent strategy.  This position reports to the Chief Financial Officer.   
 
JOB RESPONSIBILITIES INCLUDE: 
Supervisory Responsibilities: 

 Recruits, interviews, hires, and trains new staff in the department. 
 Oversees the daily workflow of the department. 
 Provides constructive and timely performance evaluations. 
 Handles discipline and termination of employees in accordance with company policy. 

 
Duties/Responsibilities: 

 Leads and mentors the HR team; Oversees the entire body of work managed by the HR team including but not 
limited to: recruitments, reappointments, credentialing, promotions, separations, compensation and one-time 
payments, etc. 

 Collaborates with senior leadership to understand the organization's goals and strategy related to staffing, 
recruiting, and retention. 

 Plans, leads, develops, coordinates, and implements policies, processes, training, initiatives, and surveys to 
support the organization's human resource compliance and strategy needs. 

 Administers or oversees the administration of human resource programs including, but not limited to, 
compensation, benefits, and leave; disciplinary matters; disputes and investigations; performance and talent 



management; productivity, recognition, and morale; occupational health and safety; and training and 
development. 

 Identifies staffing and recruiting needs; develops and executes best practices for hiring and talent management. 
 Conducts research and analysis of organizational trends including review of reports and metrics from the 

organization's human resource information system (HRIS) or talent management system. 
 Monitors and ensures the organization's compliance with federal, state, and local employment laws and 

regulations, and recommends best practices; reviews/modifies policies and practices to maintain compliance. 
 Develops and implements departmental budget. 
 Facilitates professional development, training, and certification activities for HR staff. 
 Performs other duties as required. 

 
CORE KNOWLEDGE AND COMPETENCIES:  

 Maintains knowledge of trends, best practices, regulatory changes, and new technologies in human resources, 
talent management, and employment law; applies this knowledge to communicate changes in policy, practice, 
and resources to upper management. 

 Proven ability to collaborate effectively with diverse stakeholders. 
 Excellent verbal and written communication skills. 
 Excellent interpersonal and negotiation skills. 
 Excellent organizational skills and attention to detail. 
 Excellent time management skills with a proven ability to meet deadlines. 
 Strong analytical and problem-solving skills. 
 Strong supervisory and leadership skills. 
 Ability to adapt to the needs of the organization and employees. 
 Ability to prioritize tasks and to delegate them when appropriate. 
 Thorough knowledge of employment-related laws and regulations. 
 Strategic thinking and vision, with the ability to translate ideas into actionable plans and measurable 

outcomes. 
 A passion for promoting lifelong learning and a commitment to equity and inclusion. 
 Proficient with Microsoft Office Suite or related software. 
 Proficiency with or the ability to quickly learn the organization's HRIS and talent management systems. 

 
EDUCATION AND EXPERIENCE:  

 Bachelor’s degree in Human Resources, Business Administration, or related field required; Master’s degree 
preferred. 

 At least five years of human resource management experience required. 
 SHRM-CP or SHRM-SCP highly preferred. 

 
 
BENEFITS 
Full benefits include 403(b), medical insurance, dental insurance, vision insurance, life insurance, short-term and long-
term disability, as well as 20 days of paid time off and 10 days of holidays. Salary ranges between $100,000 and $150,000 
depending upon experience. 
 
EEO STATEMENT 
TRPLF is committed to creating a diverse, equitable, and inclusive environment. TRPL does not discriminate based on 
race, sex, color, religion, age, national origin, marital status, disability, veteran status, genetic information, sexual 
orientation, gender identity, or any other reason prohibited by law as a provision of employment opportunities and 
benefits. 

 
INTERESTED? 
Pease send a cover letter and resume to jobs@trlibrary.com, Required subject line designation: HR Director. No phone 
calls, please. Only those candidates selected for an interview will be contacted. 

mailto:jobs@trlibrary.com
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